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How Employees Use a QSClock Form at Clock in/out

1. When a client has been assigned a Form, employees will be required to complete it prior to clocking in/out of
their shift. When the Clock button is pressed, the appropriate Form appears. All questions in the Form require a

response.

5:00 PM - 11:00 PM B < QSClock Forms

Kat Catalina

Is your temperature currently lower than
100 degrees?

@ Yes O No

Symptoms

Do you have any symptoms of COVID-19

(Fever, cough, shortness of breath, chills,
loss of taste or smell)?

5:00 PM

tant T

O ves @ o

Promise to Disinfect

11:00 PM

E

05/02/20

05/02/20 Do you promise to disinfect shared

surfaces such as door knobs/handles,

Steven Rogers

light switches, countertops, tablet, etc.,
every few hours throughout your shift?

@ ves O o

a

Cleaning Supplies

Will you let your supervisor know if you
are low on cleaning supplies or gloves?

@ Yes O No

Submit

2. Once all responses have been entered the, select the Submit button. Upon submission, all responses will be
validated. If all responses are valid, the clock in/out process continues. If one or more responses are invalid,
select “No” to change a response, or “Yes” to continue. If a Form is submitted with any invalid responses,

clocking in/out will be prevented and a notification will be sent to a supervisor.
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Do you have any symptoms of COVID-19
(Fever, cough, shortness of breath, chills,
loss of taste or smell)?

Do Oneor more of your responses cannot
be validated. Would you like to
surf continue?

Will yuu 1ot yuur supervisur niuw i yul
are low on cleaning supplies or gloves?

O no
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Client Name

SLS

One or more of your answers were not
5:00  valid, therefore you are not allowed to I PM
Clock In/Out for this shift,
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Start Date End Date
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Staff Name

Add Mileage A

Schedule Notes
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